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internal Audit — Cafeteria
Fourth Quarter 2013-2014
Thru
Second Quarter 2014-2015
Results & Findings

March 290, 2015

I reviewed samples of the Cafeteria’s financial transactions that occurred for the 4™ guarter
2013-2014 thru the 2™ quarter of 2014-2015. | have a few comments regarding this review:

As always, the records kept by Tammara are neat, organized, and easy to follow.

All checks written to continue to have the proper supporting documentation.

All bank reconciliations are current, neat, complete, and signed by the preparer.
Tammara reviewed with me the inventory and reconciliation of the vending machines
that is done with each refill. Her process is very organized and ensures minimal
discrepancies. Well done.

5. No areas of concern are noted for this audit review,

BN

t thank Dawn Mcintosh for allowing me to work with Tammara and review the Cafeteria’s
financial records. Please let me know if any further clarification is needed.

v

Debby Hackenberg
Supervisor, Accounting & Budgeting
Extension 6825
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DATE: 3/11/15

LANCASTER VENDING MACHINE

INVENTORY/BALANCE SHEET

w TEM CosT START END NUMBER A“TASE?T RESTOCKED
FACH | NUMBER | NUMBER | SOLD COLLECTED TO
1 INDEX CARD $1.00 3 2 1 $1.00 2
1 SCANTRON $1.75 30 20 10 $17.50 30
2 LIQUID PENCIL $3.60 1 1 0 $0.00 1
2 7 MM ICY $2.10 6 q 2 $4.20 4
2 7MM LEAD REFILL $1.10 5 5 0 $0.00 5
p) 5MM ICY $2.10 3 3 0 $0.00 3
2 5MM LEAD REFILL $1.10 6 6 0 $0.00 6
2 CLIC ERASER $2.50 5 4 1 $2.50 4
2 RSVP BLUE $1.10 5 5 0 $0.00 5
2 RSVP BLACK $1.10 4 3 1 $1.10 3
2 RSVP RED $1.10 4 4 0 $0.00 4
2 MLP2 .OMM PENCH| $2.10 6 3 3 $6.30 3
3 POST IT NOTE $3.95 1 1 0 $0.00 1
3 TYLENOL $1.50 3 2 1 $1.50 2
3 HERSEY $1.25 9 7 2 $2.50 7
3 POP TARTS $1.00 8 0 8 $8.00 10
3 WHITEQUT $3.80 0 0 0 $0.00 0
4 SOURPATCH $1.25 6 0 6 $7.50 6
4 |CRUNCH $1.25 7 5 2 $2.50 5
4 HOT TAMALES $1.25 0 0 0 $0.00 6
4 M&M S $1.25 5 0 5 $6.25 4
4 CARMEX $2.50 2 2 0 $0.00 2
4 PEPTO BISMO $2.20 2 2 0 $0.00 2
5 SCANTRON $1.75 30 1 29 $50.75 30
5 MOTRIN $2.20 3 3 0 $0.00 3
5 DAQUIL $2.20 3 2 1 $2.20 2
5 SCANTRON $1.75 30 0 30 $52.50 30
6 GREEN BOOKS $0.75 44 0 44 $33.00 30
6 CALCULATORS $3.55 0 0 0 $0.00 0
6 GREEN BOOKS $0.75 A4 10 34 $25.50 30
TOTAL $224.80
COLLECTED $0.00
DIFFERENCE $224.80
NOTES: 32 scantron 50Green books- 2 click eraser- 6 .7mm pencil 0-MLP .9mm
0 .5 mm Pencil, 0 RSVP Red, 0 RSVP Blue, 3 RSVP Black 6 .7mm lead refilil, ¢ .5mm lead refill
Fives/Tens Singles Dollar Coin Quarters Dimes Nickels Pennies Total
100.00 179.00 10.25 1.90 1.50 292.65
....... -65
227.65

Tammy and Robyn

S Coin
Payin



i,

4

vy



